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 LICENSING AUTHORITY CERTIFICATION 

The Commonwealth of Massachusetts 
Alcoholic Beverages Control Commission For Reconsideration

ABCC License NumberCity /Town 
TRANSACTION TYPE (Please check all relevant transactions):
The license applicant  petitions the Licensing Authorities to approve the following transactions: 

Name of Licensee

Manager

DBA

Street Address

Class 
(Annual or Seasonal)

Granted under  
Special Legislation?

Yes No

If Yes, Chapter

of the Acts of (year)

APPLICANT INFORMATION

Type  
(i.e. restaurant, package store)

Category 
(i.e. Wines and Malts / All Alcohol)

DESCRIPTION OF PREMISES Complete description of the licensed premises 

Decision of the LLA

Additional remarks or conditions 
(E.g. Days and hours)

Alcoholic Beverages Control Commission 
Ralph Sacramone 
Executive Director

The Local Licensing Authorities By: 

Application filed with the LLA: TimeDate

LOCAL LICENSING AUTHORITY INFORMATION

Date APPROVED by LLA

Abutters Notified: Yes No

 Publication NoYes Date PublishedAdvertised

Date of Notice

Change of Class (i.e. Annual / Seasonal)New License

Transfer of License

Issuance/Transfer of Stock/New Stockholder

Alteration of Licensed Premises 

Management/Operating Agreement Change of Manager Change Corporate Name

Change of License Type (i.e. club / restaurant)

Change of DBA

Pledge of Collateral (i.e. License/Stock)

Change of Officers/ 
Directors/LLC Managers

Change of Category (i.e. All Alcohol/Wine, Malt)

Change Corporate Structure (i.e. Corp / LLC)

Change of Hours

Other

Change of Location

Change of Ownership Interest  
(LLC Members/ LLP Partners,  
Trustees)

For Transfers ONLY: 

Seller License Number: Seller Name: 

Zip Code

Town of Medfield

Mother Anna's Inc.

Michael Caparella

Mother Anna's of the North End

18 North Meadows Road, Medfield, MA

Annual All Alcoholic Beverages§12 Restaurant 

In two rooms on first floor, kitchen, storage and seating (17 bar seats and 22 table seats) in first room; 70 table seats and bathrooms in 
second room; small storage room in basement.

12:42 PMSeptember 28, 2023

October 6, 2023

Hometown WeeklyOctober 5, 2023

02052









 

 

 

157 Cordaville Road 
Southborough, MA 01772 

 
 
 
September 21, 2023 
 
 
Select Board 
Medfield Town Hall  
459 Main Street  
Medfield, MA 02052 
 
 
RE: North Street 
 Medfield, MA 
 W.O. #6481898 
 
Hearing Required 
 
Dear Members of the Board: 
 
The enclosed petition and plan are being presented by the NSTAR ELECTRIC 
COMPANY d/b/a as EVERSOURCE ENERGY for the purpose of obtaining a grant of 
location to install one (1) new stub pole #1/108S on North Street. 
 
This work is necessary to provide support to pole #1/108, existing tree guy to be 
removed. 
  
If you have any further questions, contact Chris Cosby @ (508) 305-6989. 
Your prompt attention to this matter would be greatly appreciated. 
 
Very truly yours, 

 
Richard M. Schifone 
 
 
Richard M. Schifone  
Rights and Permits, Supervisor       
        
 
 
 
RMS/sky 
Attachments 
 



         WO #6481898 
 

PETITION OF NSTAR ELECTRIC COMPANY dba EVERSOURCE ENERGY FOR 
LOCATION OF POLES 

 
To the SELECT BOARD of the Town of Medfield, Massachusetts: 

 
Respectfully represents NSTAR ELECTRIC COMPANY dba Eversource Energy a company 
incorporated for the transmission of electricity for lighting, heating, or power that it desires to 
construct a line for such transmission upon, along and across the public way or ways hereinafter 
specified. 
 
WHEREFORE, your petitioner prays that, after due notice and hearing as provided by law, the 
Select Board may by Order grant to your petitioner permission to erect or construct, and a 
location for, such a line of wires, poles and such other fixtures including anchors and guys as 
may be necessary to sustain or protect the wires of the line, the said poles to be located, 
substantially as shown on the plans made by T. Thibault dated September 20, 2023 and filed 
herewith, upon, along and across the following public way or ways of said Town: 
 

North Street – northwesterly side, approximately 1000± fee northeast of Farm Street 
 

Install One (1) new stub pole #1/108S 
 
 

Hearing Required 
 

Your petitioner agrees to reserve space for one crossarm at a suitable point upon each of said 
poles for telephone, fire and police signal wires owned by the Town and used for municipal 
purposes. 
 
 

NSTAR ELECTRIC COMPANY dba 
EVERSOURCE ENERGY 

 
 

      BY Richard M. Schifone 

            Richard M. Schifone 
            Rights & Permits, Supervisor 
 
 
Dated this _______   day of   ______________2023 
 
 
Town of Medfield, Massachusetts 
 
Received and filed _________________________________ 2023. 
 
______________________________Medfield Town Clerk 
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  WO# 6481898N 
 

ORDER FOR LOCATION OF POLES  

Town of Medfield Massachusetts 
 

WHEREAS, NSTAR ELECTRIC COMPANY dba Eversource Energy has petitioned for permission to erect or 
construct a line of the transmission of electricity for lighting, heating, or power upon, along and across the public way of 
ways of the Town hereinafter specified, and notice has been given and a hearing held on said petition as provided by law. 
 
It is ORDERED that NSTAR ELECTRIC COMPANY dba Eversource Energy be and hereby is granted permission to 
erect or construct, and a location for, such a line of wires, poles and such other fixtures including anchors and guy as may 
be necessary to sustain or protect the wires of the line upon, along and across the following public way or ways of said 
Town: 

North Street – northwesterly side, approximately 1000± fee northeast of Farm Street 
     
     Install One (1) new stub pole #1/108S 
       
       Hearing Required 
                                                                         
Also, for permission to lay and maintain underground laterals, cables, and wires in the above or intersecting public ways 
for the purpose of making connections with such poles and buildings as said petitioner may desire for distributing 
purposes. 
 
All construction work under this Order shall be in accordance with the following conditions:  Poles shall be of sound 
timber and located as shown on a plan made by T. Thibault dated September 20, 2023, on file with said petition.  There 
may be attached to said poles by the said Company wires and cables necessary for the conduit of its business.  All such 
wires and cables shall be placed at a height of not less than eighteen feet from the ground. 
   _________________________________       Select Board 
 
   _________________________________        the Town of 
 
   _________________________________         Medfield 
 

Certificate 
We hereby certify that the foregoing Order was adopted after due notice and a public hearing as prescribed by Section 22 
of Chapter 166 of the General Laws (Ter.Ed.), and any additions thereto or amendments thereof, to wit:  after written 
notice of the time and place of the hearing mailed at least seven days prior to the date of the hearing by the Select Board to 
all owners of real estate abutting upon that part of the way or ways upon, along or across with the line is to be constructed 
under said Order, as determined by the last preceding assessment for taxation, and a public hearing held on the ________ 
day of ______________________, 2023, at ________P.M. in said Town. 
   _________________________________       Select Board of 
 
   _________________________________       the Town of 
 
   _________________________________       Medfield 

Certificate 
I hereby certify that the foregoing are true copies of the Order of the Select Board of the Town of Medfield, 
Massachusetts, duly adopted on the _________day of ______________________, 2023, and recorded with the records of 
location Orders of said Town, Book _________, Page _________, and of the certificate of notice of hearing thereon 
required by Section 22 of Chapter 166 of the General Laws (Ter. Ed.), and any additions to thereto or amendments 
thereof, as the same appear of record. 
 
Attest:  ____________________________________________________ 
  Clerk of the Town of Medfield Massachusetts   





 
 October 10, 2023 

Town of Medfield  

Select Board 

459 Main Street  

Medfield MA 02052 

 

Dear Select Board: 

 

For the installation of Isabel Marsette’s Community Art Project, the Friends of the Medfield Rail Trail 

recommend location A in the circulated PDF document. We urge the Select Board to follow our 

recommendation.  

This location is on the left side of the trail, a short distance from the trail head on Ice Housse Road. The 

painting will form an inviting ensemble with a bench that will also be installed at that location. 

 

Sincerely, 

 

 

Paula Crerar, Director 

 

 

Christian Donner, Director 

 

 

Michael Taylor, Director 

 

 

 

 

Friends of the Medfield Rail Trail 
c/o Medfield Foundation, Inc. 

PO Box 745 Medfield, MA  02052
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9/18/23, 12:25 PM Application for Appointment
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Andrew

Tuccio

Application for Appointment 
With this application, the Select Board is soliciting applications for qualified residents to serve on the 
School Building Committee (SBC) in accordance with the School Building Committee Bylaw voted on at 
the 2022 Annual Town Meeting.  

Membership on the SBC will be sustained through the duration of the project. 

Deadline to apply is October 3, 2023 at noon.  In addition to filling out this form, please submit your 
resume and letter of interest to bfranklin@medfield.net.

The filing of this form does not guarantee appointment. Being appointed to this committee means that I 
am considered a Municipal Employee under MGL Chapter 268A and thereby subject to the Conflict of 
Interest Law MGL Chapter 268A, Financial Disclosure Law MGL Chapter 268B, as well as the Open 
Meeting Law MGL Chapter 39: Section 23B. Appointed individuals will be required to take a conflict of 
interest test after being appointed, and be sworn in by the Town Clerk. Once this form is submitted it 
becomes a public document. If
there is information you do not want public, please do not include it on this form.

1. Email *

2. First Name *

3. Last Name *



9/18/23, 12:25 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNj6zoAlXZ63mTOseUMpu2vMOa… 2/3

7 Wild Holly Ln

 

Yes

No

no

none

no

4. Medfield Street Address *

5. Preferred Phone Number *

6. Are you a registered voter in Medfield? *

7. List any current or past memberships on Medfield Boards or Committees: *

8. List all local civic, non-profit or other organizations that you and your immediate family belong
to: 

*

9. Identify any possible conflicts of interests (see https://www.mass.gov/service-
details/summary-of-the-conflict-of-interest-law-for-municipal-
employees#:~:text=A%20municipal%20employee%20may%20not%20participate%20in%20any
%20particular%20matter,siblings)%20has%20a%20financial%20interest.)

*



9/18/23, 12:25 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNj6zoAlXZ63mTOseUMpu2vMOa… 3/3

Self Employed

Own and operate a real estate development company and own and operate a bagel company 

I have spent 6+ years in real estate development in the great Boston area. I also graduated from NYU's 
masters in Real Estate Development program. I have a wide range of skills through these experiences that 
may be useful to the Committee. I would be happy to share my resume and/or references upon request. 

I am new to the town and would love to give back as my family expands our roots in the town. 

This form was created inside of Town of Medfield.

10. Current employer: *

11. Current Position/Job Description: *

12. What skills, education, experiences, training or interests qualify you for this position? *

13. Please use this space to add anything additional for the consideration of the appointing
authority.

 Forms

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms


Andrew Tuccio 
  | Medfield, MA 

EXPERIENCE 

JDYB Food Group  Medfield, MA 
Partner December 2022 – Present  

• JDYB Food Group owns The Bagel Dudes, a bagel and coffee franchise. JDYB is developing and adding additional 
food and beverage concepts in the future. 

AT Real Estate Ventures  Medfield, MA 
Owner December 2022 – Present 

• AT Real Estate Ventures focuses on the acquisition of existing assets in Massachusetts and the ground up 
development of new multi family properties.  

Providence College              Providence, RI 
Executive in Residence, Real Estate Finance                                                                                         September 2020 – September 2022  

• Created and taught the first real estate finance course at Providence College School of Business 

Gansett Ventures      Boston, MA 
Development and Acquisitions Manager                                                                                                       May 2018 – December 2022  

• Lead development and project manager for more than 800 units of new multifamily developments in the Greater 
Boston area 

• Solely responsible for managing more than $115 million worth of multifamily construction budgets 
• Underwritten over $300 million worth of multifamily real estate opportunities  
• Experienced in bringing development projects through the full project life cycle 
• Source new development off market opportunities through relationships with local landowners, JV partners, brokers and 

other contacts in the Greater Boston area 
• Perform feasibility studies, financial analysis, and due diligence for all new real estate acquisitions 
• Experience in permitting and presenting new development projects to local municipalities  
• Lead negotiator of GMP contracts, actively involved in screening potential GC’s for development projects 

o Manage leasing and sales teams to ensure occupancy targets are obtained  
• Ongoing asset management for existing multifamily portfolio  

Halstead Property Development Marketing               New York, NY 
Research and Analytics Intern                                                                                                                  September 2017 – April 2018 

• While pursuing my Master’s Degree at NYU I worked part time at Halstead   
• Researched and analyzed data on new development projects in NYC, assisted with client presentations and preparing 

comp sets for active and pipeline projects 

Guggenheim Investments              New York, NY 
Associate, Institutional Distribution March 2015 – May 2017 

• Responsible for servicing institutional investors, including insurance companies, pension funds, endowments and high 
net worth individuals, invested with Guggenheim through SMA and comingled fund vehicles 

• Focused on new business initiatives for our high yield, bank loan, opportunistic credit strategies 

Lyxor Asset Management Inc. – Société Générale Group              New York, NY 
1-Year Analyst Program Rotational Program    May 2014 – May 2015 

• Worked on a cross functional team dedicated to providing hedge fund solutions for institutional investors 
• Built and maintained excel models used to update the monthly performance and asset allocations of Lyxor funds 

 

EDUCATION

New York University – Schack Institute of Real Estate               New York, NY 
Masters of Science in Real Estate Development              Graduated 2018 
Providence College   Providence, RI      
B.S. Finance, Minor in Economics              Graduated 2014 



 

 

 

Andrew	Tuccio	
7 Wild Holly Lane 
Medfield, MA 02052 

m 

September 18, 2023 

Town of Medfield   
Re: School Building Committee Opening   
Attn: Brittney Franklin   
 
Dear Town of Medfield: 

By way of introduction, my name is Andrew Tuccio and I am submitting my resume and letter of intent 
for the School Building Committee open position.   

My family and I just moved to Medfield in July, and we have quickly fallen in love with the town. I own 
two businesses, in the food and beverage industry and real estate industry, and I hope to bring my 
knowledge and experience to any board position within the town. I have extensive experience 
presenting and collaborating with town officials and believe it would be a great opportunity to give back 
to Medfield and we settle in and make Medfield out hometown.  

I would be happy to provide references upon request.  Please feel free to reach out should you have any 
questions or require further information on my candidacy for a role.  Thank you for your consideration. 

Sincerely, 

Andrew Tuccio 
 



9/18/23, 12:24 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNgdiwmNbb-liDv0g_w-xoOlfkyrII7… 1/3

Michael

Eisenman

Application for Appointment 
With this application, the Select Board is soliciting applications for qualified residents to serve on the 
School Building Committee (SBC) in accordance with the School Building Committee Bylaw voted on at 
the 2022 Annual Town Meeting.  

Membership on the SBC will be sustained through the duration of the project. 

Deadline to apply is October 3, 2023 at noon.  In addition to filling out this form, please submit your 
resume and letter of interest to bfranklin@medfield.net.

The filing of this form does not guarantee appointment. Being appointed to this committee means that I 
am considered a Municipal Employee under MGL Chapter 268A and thereby subject to the Conflict of 
Interest Law MGL Chapter 268A, Financial Disclosure Law MGL Chapter 268B, as well as the Open 
Meeting Law MGL Chapter 39: Section 23B. Appointed individuals will be required to take a conflict of 
interest test after being appointed, and be sworn in by the Town Clerk. Once this form is submitted it 
becomes a public document. If
there is information you do not want public, please do not include it on this form.

1. Email *

2. First Name *

3. Last Name *



9/18/23, 12:24 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNgdiwmNbb-liDv0g_w-xoOlfkyrII7… 2/3

3 acorn circle 

Yes

No

NA

New N Towne

NA

4. Medfield Street Address *

5. Preferred Phone Number *

6. Are you a registered voter in Medfield? *

7. List any current or past memberships on Medfield Boards or Committees: *

8. List all local civic, non-profit or other organizations that you and your immediate family belong
to: 

*

9. Identify any possible conflicts of interests (see https://www.mass.gov/service-
details/summary-of-the-conflict-of-interest-law-for-municipal-
employees#:~:text=A%20municipal%20employee%20may%20not%20participate%20in%20any
%20particular%20matter,siblings)%20has%20a%20financial%20interest.)

*



9/18/23, 12:24 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNgdiwmNbb-liDv0g_w-xoOlfkyrII7… 3/3

Apree Health / boston car concierge 

Project Manager / business owner 

Management, ownership, representing a younger demographic in town with young children with a fresh 
perspective that will support investing in the future. 

This form was created inside of Town of Medfield.

10. Current employer: *

11. Current Position/Job Description: *

12. What skills, education, experiences, training or interests qualify you for this position? *

13. Please use this space to add anything additional for the consideration of the appointing
authority.

 Forms

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms


10/12/23, 11:13 AM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNjgXjV9dH7_8hnGfxLrdTWpv0Sr… 1/3

Charles

Intravaia

Application for Appointment 
With this application, the Select Board is soliciting applications for qualified residents to serve on the 
School Building Committee (SBC) in accordance with the School Building Committee Bylaw voted on at 
the 2022 Annual Town Meeting.  

Membership on the SBC will be sustained through the duration of the project. 

Deadline to apply is October 11, 2023 at noon.  In addition to filling out this form, please submit your 
resume and letter of interest to bfranklin@medfield.net.

The filing of this form does not guarantee appointment. Being appointed to this committee means that I 
am considered a Municipal Employee under MGL Chapter 268A and thereby subject to the Conflict of 
Interest Law MGL Chapter 268A, Financial Disclosure Law MGL Chapter 268B, as well as the Open 
Meeting Law MGL Chapter 39: Section 23B. Appointed individuals will be required to take a conflict of 
interest test after being appointed, and be sworn in by the Town Clerk. Once this form is submitted it 
becomes a public document. If
there is information you do not want public, please do not include it on this form.

1. Email *

2. First Name *

3. Last Name *
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31 Kenney Road

Yes

No

None

Samaritans of Boston and SEPAC - Medfield (Special Education Parent Advisory Council)

None

4. Medfield Street Address *

5. Preferred Phone Number *

6. Are you a registered voter in Medfield? *

7. List any current or past memberships on Medfield Boards or Committees: *

8. List all local civic, non-profit or other organizations that you and your immediate family belong
to: 

*

9. Identify any possible conflicts of interests (see https://www.mass.gov/service-
details/summary-of-the-conflict-of-interest-law-for-municipal-
employees#:~:text=A%20municipal%20employee%20may%20not%20participate%20in%20any
%20particular%20matter,siblings)%20has%20a%20financial%20interest.)

*
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Boston Financial (an Orix USA Company)

Vice President - Capital Transactions/Workouts

I have worked in the real estate industry for 30 years, primarily with multifamily properties.  During that time, 
I gained a valuable expertise in analyzing property operating statements and investment proformas, as well 
as reviewing legal documents.  My experience includes working with contractors and engineers on major 
restorations of buildings after casualty losses.  Further, through my recent experience as a workout 
specialist, I have garnered excellent communication skills in both working with other stakeholders on 
resolutions to property issues and reporting to progress to a committee.

In addition, my study at Boston University for a Masters in City Planning in 2019 provided unique education 
in addressing the needs of different stakeholders with coursework in preparing and reviewing surveys, as 
well as conducting focus groups.   I would welcome the chance to put that training to practice as part of the 
School Building Committee.

This form was created inside of Town of Medfield.

10. Current employer: *

11. Current Position/Job Description: *

12. What skills, education, experiences, training or interests qualify you for this position? *

13. Please use this space to add anything additional for the consideration of the appointing
authority.

 Forms

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
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Charles S. Intravaia 
31 Kenney Road 

Medfield, MA 02052 
  

 
 
 
PROFESSIONAL SUMMARY 
Experienced real estate professional with strong background in workouts and asset management of multifamily properties.  
Excellent communication and negotiation skills; as well as proficient in operational reviews and financial analysis. Creative 
problem solver; interacts well in team environment. 

• Workout Specialist for troubled LIHTC portfolio, including over 50 properties and 5,000 residential units. 

• Negotiated partnership and mortgage workouts saving investors over $30 million in high risk of tax credit recapture. 

• Managed the administration of the general partner function for several underperforming partnerships.  

• Successfully coordinated the conversion of 91-unit apartment in building in Chicago into condominiums. 
 

EXPERIENCE  
 

November 2010 – Present                 Boston Financial, Boston, MA 
Vice President – Capital Transaction Team 

   
    

  

  

   

  
    

   

     

     
 

       

     

   

   

  
 

   

   
     

    
      
    

 
November 2001 – April 2010             IBREC, Inc., Boston, MA 
Manager/Owner 
Established company to acquire, renovate and manage my own portfolio of real estate properties which included several 
residential rental properties in Boston and Chicago.  Residential properties included condominium units, as well as single and 
multi-family unit homes. 

• Evaluated property acquisitions and negotiated financing with lenders. 

• Contracted with general contractors and sub-contractors for renovations, repairs and maintenance. 

• Hired leasing brokers, as well as advertized for, reviewed and selected tenants; prepared lease documents. 

• Reviewed and retained insurance coverage for each property; prepared property operating and tax reports. 
 
 

Workout Specialist/Asset  Manager  of portfolio  of underperforming real  estate assets  consisting  of multi-family  affordable 
housing  properties  which  have been  constructed  or  renovated  through  the  low  income  housing  tax  credit (LIHTC) program.
Develop and  implement workout and  disposition strategies to improve  operations, preserve  tax  credit delivery and  prevent 
recapture.

• Analyze financial effects of workout strategies and make recommendations to Committee.

• Report weekly to Committee presenting updates on property operations and workout efforts.

• Negotiate and document deal terms with general partners and lenders regarding workout plans, including partnership
  modifications and dispositions, as well as debt restructurings.

• Review with attorneys amendments to partnership and mortgage documents from workouts; oversee closing process.

• Develop relationships with general partners, management agents, lenders and state housing/regulatory agencies.

• Collaborate with Fund Management, Tax Department, and Capital Transaction Team on recapture risk, tax impact of
  workouts to investors, and disposition strategies.

• Coordinate with property management to implement operational improvements and address capital needs.

• Oversaw the restoration of properties after storm damage and major insurance claims (largest claim exceeded $10M)

• Research, summarize and understand provisions of partnership, mortgage and regulatory documents.

• Review construction draws and cost certifications for new construction and rehabilitation projects.

• Prepare quarterly and annual reports to investors regarding the financial performance of properties, as well as updates
  on workouts and recapture risk.  Prepare and analyze financial pro formas.

• Review appraisals, market studies and brokers opinions of value.

• Managed the administration of the general partner functions for several partnerships on behalf of a Boston Financial
  entity following the removal of the original general partners. GP duties and responsibilities include:

o Coordinate with management companies on annual operating budgets and capital improvements.
o Report to lenders regarding loan covenants; review submissions of Annual Owners Certifications to HFAs.
o Evaluate property and liability insurance coverage and oversee major insurance restorations.
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October 1992 – October 2001                  Boston Bay Capital, Inc., Boston, MA 
Asset / Accounting Manager 
Asset Manager for four public limited partnerships that invested in mixed use properties qualifying for historic rehabilitation tax 
credits. Properties were located nationwide in Baltimore, Philadelphia, New Orleans, St. Paul, and Portland, OR, among others 
cities.  Also, responsible for the asset management of several private placement real estate partnerships which generated 
historic and/ or low income housing tax credits.   

• Coordinated the conversion of a 91-unit apartment building in Chicago to a condominium, oversaw construction 
process, analyzed unit sales and monitored distributions to investors. 

• Negotiated debt restructurings and mortgage refinancings with mortgage lenders. 

• Formulated annual budgets, reviewed operations and developed long-term strategic planning of upper tier funds and 
underlying properties. 

• Responsible for the accounting and reporting process including preparing and submitting quarterly and year-end 
reports to investors and Form 10-K and 10-Q filings to SEC through the EDGAR system. 

• Monitored properties compliance to loan covenants and partnership agreements. 

• Conducted on-site inspections of properties; evaluated operations and capital needs with property management. 
 

September 1989 – October 1992                  Ziner & Company, CPAs, Boston, MA 
Senior Accountant (CPA in MA – license currently inactive) 
Responsible for the completion of audit, review and compilation engagements.  Experience included multi-family rental 
properties (HUD and MassHousing audits), real estate development and management, construction, and non-profit clients. 

• Coordinated with partners and managers on planning of engagements. 

• Directed staff and assigned tasks during fieldwork; reviewed and prepared workpapers. 

• Prepared and reviewed audited financial statements and footnotes;  

• Evaluated client accounting systems and prepared management letters. 
 

June 1987 – August 1989                  Daniel Dennis & Company, CPAs, Boston, MA 
Staff Accountant 
Completed audit, review and compilation engagements.  Experience included multi-family rental properties (HUD and 
MassHousing audits), non-profit and computer software clients. 

• Prepared workpapers during fieldwork. 

• Prepared audited financial statements and footnotes; evaluated client accounting systems. 
 
 

 

EDUCATION   
 

May 2019                 Boston University, Boston, MA 
Master in City Planning 
 
Relevant coursework:  Real Estate Planning and Development, Urban Economics, Directed Study – Special Needs Housing  
Graduate Certificates:  Real Estate Finance (2015) and Urban Policy & Planning (2019) 
 
May 1987                         College of the Holy Cross, Worcester, MA 
B.A., Economics/Accounting 

 
 
VOLUNTEER WORK  
 

               Samaritans, Boston, MA 
  

• Provided befriending and support to individuals in crisis on 24-hour suicide prevention helpline.  

• Facilitate group and family meetings for people coping with the loss of a loved one to suicide.  

April 2002 – December 2010 (still participate with organization's events) 
Volunteer – 24 Hour Crisis Support and Grief Support Services



October 11, 2023 

 

 

Select Board of Medfield  

459 Main Street 

Medfield MA, 02052 

 

 

RE: School Building Committee 

 

 

Dear Ladies and Gentlemen of the Select Board: 

 

I am very interested in becoming a member of the School Building Committee as it works with the 

Medfield community to review and recommend a new or renovated elementary school for the town. 

 

My wife and moved to Medfield in 2014 and have three young boys, ages 10, 7 and 6.  We very 

much appreciate all that Medfield has to offer, including excellent schools, country setting, and a genuine, 

caring community.  I have attended several town meetings and am impressed with the enormous efforts 

put forth by very smart and generous residents who volunteer and dedicate their time and energy to 

address issues before the town.  I would like an opportunity to do my part and contribute my skills and 

experience to the town and the School Building Committee.     

 

I have worked in the real estate industry for 30 years, primarily with multifamily properties.  During 

that time, I gained a valuable expertise in analyzing property operating statements and investment 

proformas, as well as reviewing legal documents.  My experience includes working with contractors and 

engineers on major restorations of buildings after casualty losses.  Further, through my recent experience 

as a workout specialist, I have garnered excellent communication skills in both working with other 

stakeholders on resolutions to property issues and reporting to progress to a committee. 

 

 In addition, my study at Boston University for a Masters in City Planning in 2019, provided unique 

education in addressing the needs of different stakeholders with coursework in preparing and reviewing 

surveys, as well as conducting focus groups.   I would welcome the chance to put that training to practice as 

part of the School Building Committee. 

 

I appreciate your consideration of my application. 

 

 

Respectfully, 

 

 

Charles S. Intravaia 

31 Kenney Road, Medfield 



10/11/23, 2:08 PM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNiLspMEdt8R4UkPJsG1bbr2Fu5… 1/3

John

Messina

Application for Appointment 
With this application, the Select Board is soliciting applications for qualified residents to serve on the 
School Building Committee (SBC) in accordance with the School Building Committee Bylaw voted on at 
the 2022 Annual Town Meeting.  

Membership on the SBC will be sustained through the duration of the project. 

Deadline to apply is October 11, 2023 at noon.  In addition to filling out this form, please submit your 
resume and letter of interest to bfranklin@medfield.net.

The filing of this form does not guarantee appointment. Being appointed to this committee means that I 
am considered a Municipal Employee under MGL Chapter 268A and thereby subject to the Conflict of 
Interest Law MGL Chapter 268A, Financial Disclosure Law MGL Chapter 268B, as well as the Open 
Meeting Law MGL Chapter 39: Section 23B. Appointed individuals will be required to take a conflict of 
interest test after being appointed, and be sworn in by the Town Clerk. Once this form is submitted it 
becomes a public document. If
there is information you do not want public, please do not include it on this form.

1. Email *

2. First Name *

3. Last Name *
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12 Pleasant Court 

Yes

No

Sign advisory board 2005 to present 

Medfield Lions Club

No conflicts 

4. Medfield Street Address *

5. Preferred Phone Number *

6. Are you a registered voter in Medfield? *

7. List any current or past memberships on Medfield Boards or Committees: *

8. List all local civic, non-profit or other organizations that you and your immediate family belong
to: 

*

9. Identify any possible conflicts of interests (see https://www.mass.gov/service-
details/summary-of-the-conflict-of-interest-law-for-municipal-
employees#:~:text=A%20municipal%20employee%20may%20not%20participate%20in%20any
%20particular%20matter,siblings)%20has%20a%20financial%20interest.)

*
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https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNiLspMEdt8R4UkPJsG1bbr2Fu5… 3/3

Retired 

Retired 

40 years in the electrical construction industry - 5 years as an instructor

Worked on many school construction projects including new construction and renovations 

This form was created inside of Town of Medfield.

10. Current employer: *

11. Current Position/Job Description: *

12. What skills, education, experiences, training or interests qualify you for this position? *

13. Please use this space to add anything additional for the consideration of the appointing
authority.
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10/12/23, 11:07 AM Application for Appointment
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Michael

Kass

Application for Appointment 
With this application, the Select Board is soliciting applications for qualified residents to serve on the 
School Building Committee (SBC) in accordance with the School Building Committee Bylaw voted on at 
the 2022 Annual Town Meeting.  

Membership on the SBC will be sustained through the duration of the project. 

Deadline to apply is October 11, 2023 at noon.  In addition to filling out this form, please submit your 
resume and letter of interest to bfranklin@medfield.net.

The filing of this form does not guarantee appointment. Being appointed to this committee means that I 
am considered a Municipal Employee under MGL Chapter 268A and thereby subject to the Conflict of 
Interest Law MGL Chapter 268A, Financial Disclosure Law MGL Chapter 268B, as well as the Open 
Meeting Law MGL Chapter 39: Section 23B. Appointed individuals will be required to take a conflict of 
interest test after being appointed, and be sworn in by the Town Clerk. Once this form is submitted it 
becomes a public document. If
there is information you do not want public, please do not include it on this form.

1. Email *

2. First Name *

3. Last Name *



10/12/23, 11:07 AM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNifDomhKYhZDEXduX6sdw3C3p… 2/3

31 Hearthstone Drive 

Yes

No

I am currently on the Medfield After School Program (MAP) Board

My wife is now on the board of: https://www.medfieldcoalition.org/ 
I have been vetted and am now a volunteer for the https://thetrustees.org/ in which I help maintain the 
trails/grounds of local Trustee locations (Rocky Woods, Adams Farm, etc).

4. Medfield Street Address *

5. Preferred Phone Number *

6. Are you a registered voter in Medfield? *

7. List any current or past memberships on Medfield Boards or Committees: *

8. List all local civic, non-profit or other organizations that you and your immediate family belong
to: 

*



10/12/23, 11:07 AM Application for Appointment

https://docs.google.com/forms/d/1QG5DoKF3sfBgzI2u619VQ0btMwDub2nTmeV_GMv6jNU/edit#response=ACYDBNifDomhKYhZDEXduX6sdw3C3p… 3/3

N/A

Starkweather & Shepley

Assistant Vice President

I am an Insurance Professional, with 20+ years of experience in Commercial Insurance.  I have insured the 
City of Framingham, Town of Dedham and Town of Canton.  I have helped Medfield with structuring 
Builders' Risk policies for the Medfield Water Treatment construction behind Wheelock and I have worked 
on Insurance for Schools within Municipalities.  

I am a father of two children in the Medfield school system, and am heavily involved in their education and 
extracurricular activities.  I would love to help support the school system by volunteering my time to help be 
part of the organization that best helps and directs our school system.

This form was created inside of Town of Medfield.

9. Identify any possible conflicts of interests (see https://www.mass.gov/service-
details/summary-of-the-conflict-of-interest-law-for-municipal-
employees#:~:text=A%20municipal%20employee%20may%20not%20participate%20in%20any
%20particular%20matter,siblings)%20has%20a%20financial%20interest.)

*

10. Current employer: *

11. Current Position/Job Description: *

12. What skills, education, experiences, training or interests qualify you for this position? *

13. Please use this space to add anything additional for the consideration of the appointing
authority.
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Michael E.L. Kass, CIC 
31 Hearthstone Drive, Medfield, MA 02052 

 

 
Professional Summary 
 
Insurance professional with experience in all facets of Commercial Insurance, client servicing and 
relationship management.  Proactive Team Leader with interpersonal skills.   

 
Work Experience 
 
Starkweather & Shepley Insurance Brokerage   |   Westwood, MA 
 
Assistant Vice President       January 2023 to present  
 

• Same role as an Account Executive role with more emphasis on supervision and training of 
personnel 

 
Account Executive        October 2020 to January 2023 
 

• Responsible for maintaining and growing a Commercial Book of Business over $1.2Milliion 
in Revenue 

• Responsible for building and strengthening client relationships with retention of current 
clients being the primary focus 

• Responsible in assisting new hires in transitioning to both Starkweather and to their clients 

 
NorthStar Insurance Services, Inc.   |   Needham, MA 
 
Assistant Vice President      March 2013 to October 2020 
 

• Direct Supervisor Role for Commercial Lines Team 
• Mentor to Account Managers – provided education seminars on Insurance coverages and 

assisted with in person client meetings 
• Responsible for building and strengthening Insurance Carrier relationships 

 
Key Accomplishments 
 

• Certified Insurance Counselor 2002 – Present 
• Exclusive Insurance Agent for the Printers Industry of New England (PINE)  

 

Education 
 
WHEATON COLLEGE   |   Norton, MA     (1997-2001) 
•  Bachelor of Arts Degree, with double major in Economics and French 
•  Junior year abroad at L’Université de Provence, Aix-en-Provence 
 

Volunteer Experience 
 

• Volunteer for the Trustees of Reservations specifically to maintain and build trails  
• Americorps NGCC Corp Member in 2001 based out of Sacramento, CA 
• Board Member for the Medfield After School Program 



Letter of Intent 
 
To:  Town of Medfield 
 School Building Committee 
 459 Main Street 
 Medfield, MA 02052 
 
From:  Michael Kass 
 31 Hearthstone Drive 

Medfield, MA 02052 
  
 
 
To Brittney Franklin, 
 
I am writing this letter to inform you of my interest in becoming a Volunteer to serve on the School 
Building Committee. 
 
I have spent 20 years in Commercial Insurance and have years of experience insuring Municipalities: 
Canton, Dedham, and the City of Framingham.  I have worked on insuring many construction projects, 
and I am able to provide insight on Insurance Requirements and contracts between that of the Town of 
Medfield and the Contractors and/or Banks involved with the project.  Although I have not written 
coverage for the Town of Medfield, I have worked with Nicholas Milano in your office to provide 
assistance in quoting and providing recommendations on such things as your Water Treatment project 
located at Wheelock. 
 
Although I do realize you had requested Volunteers to have knowledge and expertise in many other 
professional roles and industries, I believe that Insurance should play a large part in the budgeting and 
contract negotiation; and as such, thought my own Insurance knowledge may be of use to your 
Committee and Board of Selectmen. 
 
Should you have any questions or concerns surrounding my background, please do not hesitate to 
contact me.   
 
I would like to thank you for your time and consideration, and I wish you best of luck in finding the right 
Volunteers for the role. 
 
 
Sincerely, 
 
 
Michael Kass 
 
 







Mr. Michael Taylor, Chair 

Medfield Historic District Commission 

 

Hi Michael, 

 

I am interested in becoming a member of the Medfield Historic District Commission and hope to be 

considered for this posiƟon. I moved to Medfield 22 years ago with my husband and three children 

who benefited greatly from aƩending the Medfield public schools and growing up in this wonderful 

town! 

I have been a top realtor with Coldwell Banker since 2008 and have always had a keen passion for 

our historic homes. I understand their unique importance in maintaining the character and beauty 

of historic Medfield. I just had the pleasure of selling the Winship Wheeler House at 41 South St 

(circa 1879) and loved seeing buyer’s appreciaƟon of this historic home during my open houses. 

Since moving here, I have had the great pleasure of enjoying many walking/trolley historic tours of 

Medfield narrated by Richard DeSorgher where I always learned something new on every tour. 

Thank you for considering me for this posiƟon. 

 

Best regards, 

Lizann Woods 

3 Monks Way, Medfield 





I.COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM 
 
This form is jointly issued and published by the Office of the Comptroller (CTR), the Executive Office for Administration and Finance (ANF), and the Operational Services Division (OSD) 
as the default contract for all Commonwealth Departments when another form is not prescribed by regulation or policy.  The Commonwealth deems void any changes made on or by 
attachment (in the form of addendum, engagement letters, contract forms or invoice terms) to the terms in this published form or to the Standard Contract Form Instructions and 
Contractor Certifications, the Commonwealth Terms and Conditions for Human and Social Services or the Commonwealth IT Terms and Conditions which are incorporated by 
reference herein.  Additional non-conflicting terms may be added by Attachment. Contractors are required to access published forms at CTR Forms: https://www.macomptroller.org/forms.  
Forms are also posted at OSD Forms: https://www.mass.gov/lists/osd-forms.  

CONTRACTOR LEGAL NAME:  Town of Medfield  
(and d/b/a):   

COMMONWEALTH DEPARTMENT NAME:  Department of Energy Resources 
MMARS Department Code:   ENE1000 

Legal Address: (W-9, W-4):  459 Main Street, Medfield MA 02052 Business Mailing Address:   100 Cambridge Street, 9th floor, Boston, MA 02114 

Contract Manager:  Kristine Trierweiler Phone:  508-906-3012 Billing Address (if different):   

E-Mail:  ktrierweiler@medfield.net Fax:  508-359-6182 Contract Manager:  Jane Pfister Phone: 617-626-7300 

Contractor Vendor Code:  VC6000191876 E-Mail:  jane.pfister@mass.gov  Fax:   

Vendor Code Address ID (e.g., “AD001”):   AD 001   .  
(Note: The Address ID must be set up for EFT payments.) 

MMARS Doc ID(s):  

RFR/Procurement or Other ID Number:  PON-ENE-2023-018 

_X__   NEW CONTRACT 
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 

__ Statewide Contract (OSD or an OSD-designated Department)  
__ Collective Purchase (Attach OSD approval, scope, budget)  
_X_ Department Procurement (includes all Grants - 815 CMR 2.00) (Solicitation 

Notice or RFR, and Response or other procurement supporting documentation) 
__ Emergency Contract (Attach justification for emergency, scope, budget) 
__ Contract Employee (Attach Employment Status Form, scope, budget) 
__ Other Procurement Exception (Attach authorizing language, legislation with 

specific exemption or earmark, and exception justification, scope and budget) 

___  CONTRACT AMENDMENT 
Enter Current Contract End Date Prior to Amendment:             , 20       . 
Enter Amendment Amount: $                 . (or “no change”)  
AMENDMENT TYPE: (Check one option only. Attach details of amendment changes.) 
__ Amendment to Date, Scope or Budget (Attach updated scope and budget)  
__ Interim Contract (Attach justification for Interim Contract and updated scope/budget) 
__ Contract Employee (Attach any updates to scope or budget) 
__ Other Procurement Exception (Attach authorizing language/justification and updated 

scope and budget) 

The Standard Contract Form Instructions and Contractor Certifications and the following Commonwealth Terms and Conditions document are incorporated by reference 
into this Contract and are legally binding: (Check ONE option):  _X_ Commonwealth Terms and Conditions __ Commonwealth Terms and Conditions For Human and Social 
Services __ Commonwealth IT Terms and Conditions   

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for Commonwealth owed debts under 815 CMR 9.00.   
__ Rate Contract. (No Maximum Obligation)  Attach details of all rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 
_X_ Maximum Obligation Contract.  Enter total maximum obligation for total duration of this contract (or new total if Contract is being amended). $   200,000     .    

PROMPT PAYMENT DISCOUNTS (PPD):  Commonwealth payments are issued through EFT 45 days from invoice receipt. Contractors requesting accelerated payments must 
identify a PPD as follows:  Payment issued within 10 days __% PPD; Payment issued within 15 days __ % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30 
days __% PPD.  If PPD percentages are left blank, identify reason: _X_agree to standard 45 day cycle __ statutory/legal or Ready Payments (M.G.L. c. 29, § 23A); __ only initial 
payment (subsequent payments scheduled to support standard EFT 45 day payment cycle. See Prompt Pay Discounts Policy.) 
BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT:  This is a contract to award a grant to the Town of Medfield for fiscal years 2024-2026 
under the Green Communities Competitive Grant Program in the amount of Two Hundred Thousand Dollars and No Cents ($200,000.00 ). The grant is intended to fund energy 
conservation measures, heat pump system, insulation, variable frequency drives, and administrative assistance, in municipal facilities including Library, Townhouse, and High School, 
to be provided for the benefit of, and subject to the direction and oversight of, the Grantee as detailed in Attachment C. 

ANTICIPATED START DATE:  (Complete ONE option only) The Department and Contractor certify for this Contract, or Contract Amendment, that Contract obligations:   
_X_ 1. may be incurred as of the Effective Date (latest signature date below) and no obligations have been incurred prior to the Effective Date.   
__ 2. may be incurred as of            , 20      , a date LATER than the Effective Date below and no obligations have been incurred prior to the Effective Date. 
__ 3. were incurred as of              , 20       , a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are 

authorized to be made either as settlement payments or as authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 
attached and incorporated into this Contract.  Acceptance of payments forever releases the Commonwealth from further claims related to these obligations.   

CONTRACT END DATE:  Contract performance shall terminate as of    September 30, 2025 , with no new obligations being incurred after this date unless the Contract is properly 
amended, provided that the terms of this Contract and performance expectations and obligations shall survive its termination for the purpose of resolving any claim or dispute, for 
completing any negotiated terms and warranties, to allow any close out or transition performance, reporting, invoicing or final payments, or during any lapse between amendments. 

CERTIFICATIONS:  Notwithstanding verbal or other representations by the parties, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required 
approvals.  The Contractor certifies that they have accessed and reviewed all documents incorporated by reference as electronically published and the Contractor makes all 
certifications required under the Standard Contract Form Instructions and Contractor Certifications under the pains and penalties of perjury, and further agrees to provide any required 
documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing business in Massachusetts are attached or 
incorporated by reference herein according to the following hierarchy of document precedence, the applicable Commonwealth Terms and Conditions, this Standard Contract Form, the 
Standard Contract Form Instructions and Contractor Certifications, the Request for Response (RFR) or other solicitation, the Contractor’s Response (excluding any language stricken 
by a Department as unacceptable, and additional negotiated terms, provided that additional negotiated terms will take precedence over the relevant terms in the RFR and the 
Contractor’s Response only if made using the process outlined in 801 CMR 21.07, incorporated herein, provided that any amended RFR or Response terms result in best value, lower 
costs, or a more cost effective Contract. 

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: 

X:                                                                                .   Date:                        . 
(Signature and Date Must Be Captured At Time of Signature) 

Print Name:         Kristine Trierweiler                                                                  . 

Print Title:           Town Administrator                                                                 . 

AUTHORIZING SIGNATURE FOR THE COMMONWEALTH: 

X:                                                                                .   Date:                                 . 
(Signature and Date Must Be Captured At Time of Signature) 

Print Name:                 Susannah Hatch                                     . 

Print Title:                     Chief of Staff                                 . 

 

(Updated 7/22/21)    Page 1 of 1  



Section II – Background 

PON-ENE-2023-018 – Green Communities Competitive Grant Program 
P a g e  | 1 

BACKGROUND 
 

1. The DOER has selected the Grantee to receive Green Communities grant funds for projects described in 
the Grantee’s response to the PON.  

 
2. The DOER approves the expenditure of funds as described in Attachment D (Budget) for the work 

planned and described in Attachment C (Scope of Grant Award). 
 

3. The Grantee agrees to complete the projects described in the Scope of Grant Award (collectively 
referred to as “the Project”). 
 

This agreement (Agreement) incorporates and makes part hereof certain attachments and forms which have 
been provided and accepted by the parties as part to this Agreement.  Copies of such agreed upon 
attachments and forms are attached hereto set forth in their entirety and made part of this Agreement by 
reference:  

 
THE COMMONWEALTH STANDARD CONTRACT FORM  
BACKGROUND 
ATTACHMENT A:  GREEN COMMUNITIES COMPETITIVE GRANT APPLICATION 
MATERIALS 
ATTACHMENT B:  GRANTEE RESPONSE 
ATTACHMENT C:  SCOPE OF GRANT AWARD 
ATTACHMENT D:  BUDGET 
THE COMMONWEALTH OF MASSACHUSETTS STANDARD CONTRACT ATTACHMENTS 

1. COMMONWEALTH TERMS AND CONDITIONS 
2. GRANTEE AUTHORIZED SIGNATORY LISTING 
3. W-9 FORM 
4. EFT 
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ATTACHMENT A – Green Communities Competitive Grant Application Materials  
 

The Program Opportunity Notice (PON) was provided to the municipality via 
 Commbuys, the Commonwealth’s procurement website. 

 
DOER PON-ENE-2023-018 2023 Green Communities Competitive Grant Program 

Bid # BD-23-1041-ENE01-ENE01-85720 

 
ATTACHMENT B – Grantee Response  

(All documents listed below are available to DOER fiscal staff at: 
https://massdoer.imeetcentral.com/greencommunities/dbapp=7ary4jojv3xnh83ficwf09s252274943&ac=h&view=11

84652 
 

 
1. Grantee submission narrative – Medfield gcg sp23 narratives.docx 
2. Grantee grant table submitted – Medfield gc grant table 2023 4-23.xlsx 
3. Grantee certification of application submitted – Medfield certif of app gcg spring 23.pdf 
 
Response included additional files: 

 high school vfd proposal 3-6-23.pdf 
 hs vfd incent app signed.pdf 
 mhs vfd spec sheet 3-23.pdf 
 town hall insulation proposal 3-7-23.pdf 
 th insul incent app signed.pdf 
 town hall insul specs 4-23.rtf 
 lib rtu proposal rise 3-8-23.pdf 
 lib weatherization completed rise 2021 public library.pdf 
 library nehp incent doc 4-23.pdf 
 library hp incent app signed 3-23.pdf 
 library incent response 4-23.rtf 
 library savings calcs.xlxs 
 gcg sp23 narratives sgm 7-23.docx 
 high school 25 hp vfd savings.xlsx 
 library rtu hp savings calcs.xlsx  
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 ATTACHMENT C – SCOPE OF GRANT AWARD 
 

COMMONWEALTH OF MASSACHUSETTS 
SCOPE OF GRANT AWARD AGREEMENT 

 
By and Between 

 Department of Energy Resources  
and 

Town of Medfield 
 

SCOPE OF GRANT AWARD 
 
1. Overview 

 
The purpose of this contract is to award a grant to the Town of Medfield (Grantee) for a maximum obligation 
amount not to exceed Two Hundred Thousand Dollars and No Cents ($200,000.00) to fund energy conservation 
measures in municipal facilities including Library, Townhouse, and High School, as more particularly described in 
Attachment B (Project). In connection with the above referenced grant, the Grantee requested two hundred thousand 
dollars and no cents ($200,000.00) in public funding out of three hundred eight thousand six hundred twenty three 
dollars and no cents ($308,623.00) in total project costs for energy conservation measures listed in attachment B.  
The energy conservation measures funded are heat pump system, insulation, variable frequency drives, and 
administrative assistance. 
 
The Grantee is responsible for informing the Department of Energy Resources (DOER) of all eligible expenses and 
Project deliverables as compared to the original proposal as set forth in Attachment B.    
 
Note that no changes in Project scope can occur or proceed without the prior written authorization from the 
DOER. 
 
2. Contingencies 

 
The Grantee shall provide to the DOER’s satisfaction, the required information as stated below as applicable to 
the Project(s), as soon as the information becomes available. 
 

1. Documentation that the municipality has met, teleconferenced, or had an email exchange with its gas 
and/or electric public utility representatives regarding the availability of utility incentives for any eligible 
energy conservation or efficiency measures. 

2. Documentation of having applied for all gas and electric rebates provided for eligible energy 
conservation or efficiency measures.  The Grantee is required to have documentation from utilities regarding 
rebates before selection and installation of products. 

3. Procurement 
 

All procurement contracts and subcontracts entered into by public agencies and governmental bodies shall be 
governed by and in accordance with Massachusetts General Laws.  Where applicable, such procurements, contracts 
and subcontracts shall be governed by the all provisions of either M.G.L. c.25A, § 11C or §11I, M.G.L. c.30B, or 
M.G.L c.149.  All designer selection for building projects shall be governed by M.G.L. c.7, §§38A1/2 - O. 
 
4. Program Schedule 
 
The following are milestones to ensure timely completion of the Project(s).  If the Grantee is unable to meet these 
milestones Grantee shall promptly contact the DOER. 
 

(1)  Complete construction of the Project (s) – August 1, 2025 
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(2)  End of grant period – September 30, 2025 
 

5. Disbursement of Funds   
 
Initial Disbursement:  Twenty five percent (25%) of the award in the amount of fifty thousand dollars and no cents 
($50,000.00) will be disbursed by the DOER subsequent to the execution of this grant agreement and upon the 
DOER’s agreement that contingency number one as stated under Section Two Contingencies of this Scope of Grant 
Award has been fully satisfied.  
 
Second Disbursement:  Fifty percent (50%) of the award in the amount of one hundred thousand dollars and no cents 
($100,000.00), shall be disbursed upon verification by the DOER that twenty-five percent (25%) of the grant funds 
have been expended and that contingency number two as stated in Section Two Contingencies of this Scope of 
Contract Award has been fully satisfied and that all reporting requirements have been met.  Reporting requirements 
will include submittal by the Grantee to the DOER of detailed dated invoices of Grantee’s costs incurred to date.   
 
Final Disbursement:  Twenty five percent (25%) of the award in the amount of fifty thousand dollars and no cents 
($50,000.00), shall be disbursed after a site visit by the DOER, a review of the detailed invoices of the Project(s) and 
any other requested documentation and verification by the DOER that the Project(s) are complete, that one hundred 
percent (100%) of grant funds have been expended, evidence of approved utility incentives have been provided, and 
that all reporting requirements and requests by the DOER have been met, including submittal and approval of the 
Final Report.   
 
Funds shall not be used for the reimbursement of any work related to this Project(s) performed before the 
contract Effective Date.  
 
6. Grantee Warrants to Keep Facility Open   

 
For Project(s) involving services or construction at facility(s) owned by or under the control of the Grantee, the 
Grantee hereby warrants and certifies that the facility (s) for which grant funds are designated will remain open and 
in service for at least five (5) years following completion of proposed project(s).  
 
7. Separate Accounts  
 
The Grantee shall at all times conduct its business and affairs in such a manner that any and all ledger accounts and 
records pertaining to the receipt and expenditure of the DOER funds under this Agreement shall be kept separate 
and distinct from all ledger accounts and records of the Grantee relative to any other enterprise which the Grantee 
has engaged in, developed, or administered.  
 
8. Unused Funds  
 
Any funds undisbursed or uncommitted by the Grantee after September 30, 2025, shall be promptly returned to the 
DOER within sixty (60) days.   
 
9. Administrative Costs  

 
Grantee’s administrative costs shall not exceed ten percent (10%) of the maximum obligation contract amount of 
Two Hundred Thousand Dollars and No Cents ($200,000.00). 
 
10. Publicity  
 
The municipality will coordinate with the DOER on all publicity regarding this Project(s).  
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11. Reporting and Other Required Documentation  
 
A. Should Grantee engage a third party to manage administrative functions of the program and rely 

on the internal controls of that third party, the third party shall provide the results of an internal 
controls audit annually according to the provisions Statements of Auditing Standards No. 70 to 
the DOER and Grantee. 
 

B. Grantee shall have a program to combat fraud, waste and abuse of funds and shall incorporate 
into its program guidance provided by the Office of the State Comptroller. 
 

C. Quarterly reports:  The Grantee shall be required to file progress and financial reports once 
every quarter, unless specifically exempted in writing by the DOER.  Quarterly reports are due 
by 5PM four (4) days after the completion of each of the following quarters: 
a. July 1 – Sept 30 
b. Oct 1 – Dec 30 
c. Jan 1 – Mar 30 
d. Apr 1 – June 30   
 
Quarterly reports shall include:  
a. The progress and status of activities performed in relation to the Scope of Grant Award 

including an explanation of any delays or obstacles encountered in meeting the performance 
schedule as well as a description of efforts taken to resolve delays; and 

b. The actual costs incurred to date by the Project, breaking down all costs in such manner as 
the DOER may prescribe. 
 

D. Final report:  The final report shall be submitted within two (2) months after completion of the 
final project receiving funding, and shall include a summary of the projects completed, 
including project locations and capacity.  All quarterly and final reports above shall be 
submitted to: 
 
Jane Pfister  
Green Communities Grant Coordinator  
jane.pfister@mass.gov 
 

NOTE:  If the services funded by this Agreement are solicited pursuant to M.G.L. Ch. 25A § 11C or § 
11I, then the Grantee shall also comply with the monitoring and reporting requirements set forth in the 
DOER’s regulations at 225 C.M.R. 10.00, 19.00 or other applicable regulations. For solar PV systems, 
registration with and reporting to the Massachusetts Clean Energy Center Production Tracking System 
(PTS) is required. 
 
E. Ownership of Reports and Other Required Documentation:  The deliverables shall be 

owned by the Commonwealth of Massachusetts and treated as public documents.  Following the 
completion of the contract both the Commonwealth of Massachusetts and the Grantee retain the 
right to make further use of the deliverables. 
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VI. ATTACHMENT D - BUDGET  

 
Check one:   X   Initial Budget  

         Budget/Account Amendment.  Maximum Obligation before this Amendment:                                
PRIOR MMARS DOCUMENT ID:                                                      (for reference - if applicable)  

CURRENT DOC ID:                                                                                  . 
 

[See Instructions for Additional Guidance on completion.  Insert as many additional lines as necessary.] 
 

A B C D E F G H I 
Budget 
Fiscal 
Year 

Account Object 
Class 

Activity / 
Function 

Codes 

Initial Amount 
/ or Amount 

Prior to 
Amendment 

Indicate 
Add or 
Reduce 

+/- 
 

Amendment 
Amount 

Enter “YES” if 
Amount is a 

prior FY 
budget 

reduction or a 
current FY 
“Carry-in” 

authorization 
for Federal 

Funds 

New Amount 
After 

Amendment 

FY24 2000-0113 P01 GNCO-COMP $199,998.00      
FY25 2000-0113 P01 GNCO-COMP $   1.00      
FY26 2000-0113 P01 GNCO-COMP $   1.00      

         
         

 

FISCAL YEAR SUBTOTALS AND TOTAL MAXIMUM OBLIGATION FOR DURATION OF CONTRACT 
FISCAL YEAR:     2024     SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended) $199,998.00  

FISCAL YEAR:     2025     SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended) $   1.00  

FISCAL YEAR:      2026    SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended) $   1.00  

FISCAL YEAR:          SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended)  

TOTAL MAXIMUM OBLIGATION FOR DURATION OF CONTRACT $200,000.00 
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VII. COMMONWEALTH OF MASSACHUSETTS  
STANDARD CONTRACT ATTACHMENTS (ENCLOSED) 

 
1. COMMONWEALTH TERMS AND CONDITIONS 
2. GRANTEE AUTHORIZED SIGNATORY LISTING 
3. W-9 FORM 
4. EFT

 





 
 
 
 
 
 
 
 
[DATE] 
 
Mr. Peter Milano 
Director of Strategy & Business Development 
Massachusetts Office of Business Development 
136 Blackstone St, 5th Floor 
Boston, MA  02109 
 
RE:  Support for the 495/MetroWest Partnership’s FY24 REDO Application  
 
Dear Mr. Milano,  
 
On behalf of the Town of [TOWN NAME], I am writing to express support for the 495/MetroWest Partnership’s FY24 
application  to  the  Regional  Economic  Development  Organization  (REDO)  grant  program,  and  to  confirm  our 
municipality’s inclusion in the organization’s thirty‐six community service area. 
 
Our community values the work of the Partnership on both a regional and local level.  The staff at the Partnership 
serve  as  a  resource  to  our  community  on  economic  development  matters  through  direct  technical  support, 
convenings of key stakeholders, connections to state resources and expertise, educational forums, and more. These 
economic development matters include but are not limited to transportation and transit infrastructure, workforce 
development, housing solutions, water resources, and identifying priority development areas. 
 
The  Town  of  [TOWN  NAME]  benefits  from  our  membership  in  and  involvement  with  the  495/MetroWest 
Partnership, and we are pleased to support  the organization’s FY24 REDO application. Please do not hesitate  to 
contact me if you would like any additional information. 
 

Sincerely, 

 

 
NAME 
TITLE 
MUNICIPALITY 
 





TOWN OF MEDFIELD, MASSACHUSETTS

AGREEMENT

CONTRACT #Medfield 2023-10

STATE CONTRACT # (if applicable) ___________________

This Contract is made this 17th day of October, 2023 by and between the Town of Medfield, a Municipal
Corporation, duly organized under the laws of the Commonwealth of Massachusetts and having a usual place of
business at the Town House Building, 459 Main Street in said Medfield, MA 02052 hereinafter referred to as the
“Town” and Spark Energy Conservation LLC having a usual place of business at 28 Crescent Road, Winchester, MA
01890 hereinafter referred to as the “Contractor”.

WITNESSED:

Whereas, the Contractor submitted a Proposal to the Town to perform Green Communities and solar project related
consulting services, hereinafter referred to as the "Program” and the Town has decided to award the contract,
therefore to the Contractor.

NOW, THEREFORE, THE Town and the Contractor agree as follows:

1. Contract Documents: The Contract Documents consist of this Agreement together with the Contractor’s
Scope of Services and Compensation only (Attachment A). The Contract Documents constitute the entire
Agreement between the parties concerning the services and all are as fully a part of this Agreement as if
attached hereto. In the event of conflicting provisions, the language of this Agreement shall govern provided
that if the conflict relates to quantity or quality of goods or services, the greater quantity or higher quality
specified shall be required.

2. Scope of Services: The Contractor shall furnish Green Communities and solar project related consulting
services related to the Program in accordance with the Scope of Services provided in Attachment A, as well as,
all services necessary or incidental thereto.

3. Performance of Work: The Contractor shall furnish all equipment, staffing, and materials to accomplish the
Program in strict conformity with all applicable Federal, State, and local laws, each of which is incorporated
by reference and shall be responsible for obtaining all necessary approvals/permits as required for the
performance of the Program.

4. Warranties: The Contractor warrants that all work will be performed in a good and workmanlike manner and
in strict conformity with the Contract Documents.

5. Contract Term: The Contract Term is as follows: October 17, 2023 through June 30, 2024, with two one-year
renewals upon mutual written agreement between the Town and the Contractor, subject to annual
appropriation.
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6. Payment for Work: The Town shall pay for the Program in accordance with the pricing in Attachment A, not
to exceed $25,000. The Contractor shall submit invoices for payment for the Program according to terms set
forth by the Town. The Town shall make payments within thirty (30) days after its receipt of the invoice.

7. Indemnification of the Town: The Town’s liability hereunder shall be limited to the amounts due the
Contractor for services actually rendered. The Contractor shall indemnify and hold harmless the Town, its
officers, boards, agents and employees to the maximum extent permitted by law, from any liability loss,
damage, cost, charge, or expense resulting from any employees or third party contractor or supplier’s claim for
payment for wages, labor, materials, goods or services rendered to Contractor or from any claim for injury to
person or property, which be made as a result of any act, omission or default on the part of the Contractor, or
any of its agents or employees and will pay promptly on demand all costs and expenses of the investigation
thereof, including attorney’s fees and expenses. If any such claim is made, the Town may retain out of any
payments, then or thereafter due to the Contractor a sufficient amount to protect the Town against such claims,
costs and expenses.

8. Contractor's Standard of Care. In providing services under this Agreement, the Contractor will endeavor to
perform in a manner consistent with that degree of care and skill ordinarily exercised by members of the Green
Communities and Solar Project Coordinator industry currently practicing under similar circumstances. Upon
notice to the Contractor and by mutual agreement between the parties, the Contractor will, without additional
compensation, correct those services not meeting such a standard.

9. Contractor’s Personnel: The Contractor shall utilize only its employees and shall not utilize any third-party
contractors without prior written approval of the Town.

10. Insurance: The Contractor shall provide the following insurance policies. The Town will require a Certificate
of Insurance, indicating Professional Liability with minimum limits of $1 million and Worker’s Compensation
(per Statute). The Town will require the Certificate of Insurance to include naming the Town of Medfield as an
additional insured.

11. Independent Contractor: The Contractor is an independent contractor and is not an agent or employee of the
Town and is not authorized to act on behalf of the Town. The Town will not withhold Federal, State or payroll
taxes of any kind, on behalf of the Contractor or the employees of the Contractor. The Contractor is not
eligible for, and shall not participate in, any employee pension, health or other fringe benefit plan of the Town.

12. Successors and Assigns: This Agreement is binding upon the parties hereto, their successors, assigns and
legal representatives. Neither the Town nor the Contractor shall assign or transfer any interest in the
Agreement without the written consent of the other.

13. Inspection and Reports: The Town shall have the right to inspect the records of the Contractor relative to the
services provided to the Town pursuant to this Agreement. Upon request the Contractor shall furnish to the
Town any and all written reports relative to such services arising out of its operations under this Contract
during and/or after the termination of the contract.

14. Termination:

a. For Cause – The Town shall have the right to terminate this Agreement if (i) the Contractor neglects
or fails to perform or observe any of its obligations hereunder and a cure is not effected by the
Contractor within seven (7) days next following its receipt of a termination notice issued by the Town,
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(ii) if an order is entered against the Contractor approving a petition for an arrangement, liquidation,
dissolution or similar relief relating to bankruptcy or insolvency and such order remains unvacated for
thirty (30) days; or (iii) immediately if the Contractor shall file a voluntary petition in bankruptcy or
any petition or answer seeking any arrangement, liquidation or dissolution relating to bankruptcy,
insolvency or other relief for debtors or shall seek or consent or acquiesce in appointment of any
trustee, receiver or liquidation of any of the Contractor’s property.

The Town shall pay all reasonable and supportable costs incurred prior to termination, which payment
shall not exceed the value of services provided.

b. For Convenience – The Town may terminate this Agreement at any time for any reason upon
submitting to the Contractor thirty (30) days prior a written notice of its intention to terminate. Upon
receipt of such notice, the Contractor shall immediately cease to incur expenses pursuant to this
Agreement unless otherwise directed in the Town’s termination notice. The Contractor shall promptly
notify the Town of costs incurred to date of termination and the Town shall pay all such reasonable
and supportable costs which payment shall not exceed the unpaid balance due on this Agreement.

c. Return of Property – Upon termination, the Contractor shall immediately return to the Town, without
limitation, all documents and items of any nature whatever, supplied to the Contractor by the Town or
developed by the Contractor in accordance with this Agreement.

15. Notice: Any and all notices, or other communications required or permitted under this Contract, shall be in
writing and delivered by hand or mailed postage prepaid, return receipt requested, be registered or certified
mail or by other reputable delivery service, to the parties at the address set forth on Page 1 or furnished from
time to time in writing hereafter by one party to the other party. Any such notice or correspondence shall be
deemed given when so delivered by hand, if so mailed, when deposited with the U.S. Postal Service or, if sent
by private overnight or other delivery service.

16. Severability: If any term of this Contractor application thereof shall to any extent be held invalid, illegal or
unenforceable by the court of competent jurisdiction, legality, and enforceability of the remaining terms and
conditions of the Contract shall not be deemed affected thereby unless one or both parties would be
substantially or materially prejudiced.

17. Governing Law: The performance of this Contract shall be governed, construed and enforced in accordance
with the laws of the Commonwealth of Massachusetts, Claims and Disputes and Resolution Procedure.
Claims, disputes, or other matters in question with the Town and Contractor or any other party claiming rights
under this Agreement relating to or arising from the Project, the Work, or interpretation of any terms of the
Contract or Contract Documents shall be resolved only by a civil action commenced in the Commonwealth of
Massachusetts in either the Superior Court Department, Norfolk County, or the District Court Department,
Dedham Division, of Massachusetts Trial Court; in the alternative, private arbitration or mediation may be
employed if the parties mutually agree in writing to do so.

18. Entire Agreement: This Contract, including all documents incorporated herein by reference, constitutes the
entire integrated agreement between the parties with respect to the matters described. This contract supersedes
all prior agreements; negotiations, either written or oral and it shall not be modified or amended except by a
written document executed by the parties hereto.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on this day and
year first above written.
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Spark Energy Conservation, LLC Select Board

By: ____________________________, Manager ____________________________________

____________________________________

____________________________________

Approved as to Form: _____ Town of Medfield, MA

____________________________________ ___________________________________________
Mark G. Cerel, Town Attorney Kristine Trierweiler, Town Administrator

CERTIFICATION OF GOOD FAITH
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The undersigned certifies under pains and penalties of perjury that this contract has been obtained in good faith and

without collusion or fraud with any other person. As used in this certification, the word “person” shall mean any

natural person, business, partnership, corporation, union, committee, club, or other organization, entity, or group of

individuals.

The Contractor by: ________________________________________
Print Name

________________________________________
Title/Authority

CERTIFICATE OF STATE TAX COMPLIANCE

Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A

_____________________________________, authorized signatory for
name of signatory

___________________________________________________, whose
name of contractor

principal place of business is at _________________________________________________,

_____________________________does hereby certify under the pains and penalties of perjury that
_________________________________________________________ has paid all

name of contractor

Massachusetts taxes and has complied with all laws of the Commonwealth of Massachusetts relating to taxes,
reporting of employees and contractors, and withholding and remitting child support.

___________________________________
Signature

Date
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ATTACHMENT A

SCOPE OF SERVICES

The scope of services anticipated for the Green Communities and Solar Project Coordinator
include, but are not limited to, the following, in approximate order of priority:

1. Assist in identifying projects for Green Communities grant funding and assist the
Facilities Director in submitting Green Communities applications, overseeing projects,
and ensuring the Town is able to maximize state funding from Green Communities.

2. Seek out, apply for, and manage grants from the federal or state government, public
utilities, foundations, or others in order to help fund clean-energy efforts.

3. Provide planning assistance, advice, and guidance regarding sustainability initiatives.

1. Provide advice about and assist in the Town’s efforts to expand solar installations,
including municipal and school building roofs and parking canopies. Assist the Town’s
efforts to close out the former landfill, make the property solar-ready, and install solar on
the former landfill.

2. Work with the Town to develop and maintain energy and carbon consumption data in
Mass Energy Insight (“MEI”) and to prepare annual reports (for example, for the Annual
Green Communities Report and Town Report) that track usage and expenditures. Such
data will serve in planning and evaluating clean-energy projects and initiatives and
ensure continued Green Communities designation.

3. Serve as a resource for clean-energy and sustainability efforts for the Sustainability
Coordinator, Town Departments, the Medfield Energy Committee, and other Town
boards and committees as needed.

4. Attendance at evening meetings of the Medfield Energy Committee may be required.

The above are typical tasks being performed, but additional related tasks of equivalent skills and
responsibilities may be performed as requirements change.
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